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	2012



SITE INDUCTION
BODY CORPORATE XXXX

	Name:
	Company:

	Contact Number:
	Date:

	Reason for Visit:

	

	

	


	Description
	Yes
	No
	N/A

	1
	Introduction to the premises
	
	
	

	2
	· Sited Work Health and Safety Policy and/or Statement
	
	
	

	3
	Sited work order and/or authorization to carry out work
	
	
	

	4
	· Advised on any specific emergency procedures and designated Assembly Area. Includes location of fire fighting equipment and emergency exits
	
	
	

	5
	Disclosed incident reporting policy
	
	
	

	6
	Discussed general code of conduct
	
	
	

	7
	· Advised persons of any known hazards or risks
	
	
	

	8
	Sited copies of public liability and indemnity insurance and relevant licenses
	
	
	


	Name of person conducting the Induction:
	

	Signature of person conducting the Induction:
	

	Contractor/Employee Name:
	

	Contractor/Employee Signature:
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