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Driving and Parking - Do not exceed the speed limit. Park in designated parking areas only
· Smoking, Drugs and Alcohol - Strictly no smoking, drugs or alcohol are strictly prohibited on the premises
· Incident Reporting - For legislative requirements and insurance purposes, all accidents and safety incidents must be reported via an incident report form. Contact Management and/or the committee immediately
· General House Keeping - Ensure that work areas are kept clean and safe from hazards at all times
· Waste Disposal - Ensure that all waste  is safely deposed on completion of duties
· Inductions - All new contractors and workers to be inducted in accordance to the body corporate induction policy
· Emergency Plans - All contractors and works to be familiar with the premises emergency plans

· Licensing and Insurances - All contractors or workers to provide copies of licensing (Where applicable) and insurances prior to carrying out any work activity
· Manual Handling - Carry out all activities in accordance to recommended standards. Avoid lifting heavy objects unassisted.
· Personal Protect Equipment - Contractors and workers to wear appropriate protective equipment specific to the task at all times
· Working at Heights - Use Australian standard industrial strength equipment when carrying out duties above ground level. Apply safe working procedures at all times
· Plant And Equipment - Always conduct a risk assessment prior to carrying out work activities. Use plant and equipment in accordance to manufacturers recommended operating instructions

· Electrical - All portable electrical equipment to be tested and tagged in accordance to Australian Standards. Ensure that all electrical leads are isolated at all times. Avoid overloading of power boards, general power outlets and electrical leads

· Confined Spaces - Only enter confined spaces if you have been appropriately trained to do so and hold the relevant competencies to work in confined spaces
· Doors and Gates - Keep doors and gates closed at all times. Do not under any circumstances wedge fire doors or pool gates in an open position while carrying out duties
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